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Annual Governance and Accountability Retu rn 2A22123 Farm 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities" where the higher of gross income or gross expenditure was f25,000 or !ess,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022123
1. Every smaller authority in England where the higher of gross income or gross expenditure was f25,000

or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:
a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exernpt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2023. Failure to do so will result in reminder lette(s) for
which the Authority will be charged f40 +VAT for each letter; and
b) The,{nnual Governance and Accountability Return (Form 2} which is made up of:
'Annual lnternal Audit Report (page 4) must be completed by the authority's internal auditor.
'Section 1 -Annual Governance Statement (page 5) must be completed and approved by the authority.
' $ection 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the compteted Annual
Goyernance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority websitelwebpage
before 1 July 2A23.

Publication Req u irements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the LocalAudit (SmallerAuthorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

" Certificate of Exemption, page 3
' Annual lnternalAudit Report 2022123, page 4. Section 1-Annual Governance Statement2A22l23, page S. Section 2 - Accounting $tatements 2022/23, page 6. Analysis of variances. Bank reconciliation
' Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Fleview
Any smaller autliority may request a lirnited assurance review If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR 2A22123
and return it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be €210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under'Publication Requirements', there is no requirement for the authority to have a review.

"for a complete list af bodies that may be smaller autltorities refer ta schedule 2 ta the Locat Audit and Accauntability Act 2A14.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022123, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 lt/arch 2023. lt should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirernents of the Transparency Code for Smalier Authorities.

T'he Certificate of Exemption rnust be returned to the external auditor no later than 30 June 2023. Reminder
letters will incur a charge of f40 +VAT for each letter"

The authority must comply with Proper Practices in cornpleting Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Pracf itianers'Guideu which is updated frr:m
tirne to time and contains everything needed to prepare successfully for the financiai year-end.

The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the AccountinE
Statements {Section 2} and evidenced by the agenda or minute references

The Responsible Ftnancial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Any amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbsrs.
The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Pracflticners' Guide* which may assist.

fulake sure that the accounting statements add up and the balance carried forward frorn the previous year
(Box 7 at 2A2\ equals the balance brought forward in the current year (Box 1 of 2023).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority rnust publish, on the authority websitelwebpage, the information required by Regulation 15 (2),
Accounts and Audit Reguiations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023"

Have all highlighted boxes have been completed? ,/"All sections

F{ave the dates set for the period for the exercise of public rights been published?

lnternal Audit Report Haveallhighlighted boxes beencompleted bythe internalauditor"and explanatians provided?

Section 1 For any statement towhich the response is'no', is an explanation available for publication? tli k\
Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed Lry

the signature of the Chairman of the approval meeting?

Has an explanation of signlficant var"iations been published where required?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box B?

Section 2

ls an explanation of any difference between Box 7 and Box 8 ar,,ailable, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? (Local Councils only)
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* Gavernance and Accountability for Smaller Autharities in England - a Practitianers' Guide to Proper Prac#ces,
can be downloaded from www.nalc.gov.uk or fl'om www.ada.org.uk
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Certificate of Exemption - AGAR 2022t23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed f25,000 in the year of account ended 31 ft/arch 2023, and that wish to cerlify
themselves as exempt from a limited assurance review under Section g of the LocalAudit
(Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 lVarch 2023 and a completed Certificate of Exemption is submitted no later than 30 June 2023
notifying the external auditor.

Oi
\ N earons *t -irltro[-\tr FEI(IIRLI^ !-RetsU (cu]$ct L

certifies that during the financial year 2A22123, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed f25,000

D
Total annual gross income for the authority 2022t23: #A, ZSfl-,. ,aa ,,"

A
Total annual gross expenditure for the authority 2022t23: # T, 2@ q fff ,,,,.-
There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of €2{0 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on lstApril 2019. ln relation to the preceding financialyear QA21l22), the externalauditor has not:. issued a public interest report in respect of the authority or any entity connected with it

' made a statutory recommendation to the authority, relating to the authority or any entity connected with it. issued an advisory notice under paragraph 1(1) of Schedule I to the Local Audit and Accountability Act
2014 ("theAct"), and has notwithdrawn the notice. commenced judicial review proceedings under section 31(1) of the Act

' made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration. The court has not declared an item of account unlawful after a person made an appeal under section 2S(3) of the Act.

lf the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding f25,000, then the Certificate of Exemption can be signed and a copy subrnitted to the external auditor
either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
R.egulations 2015 inctuding the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2023"
Signing this certificate confirms the authority will comply with the publication requirements.

e Financial I confirm that this Certiflcate of
Exemption was approved by this
authority on this date:

as recorded in minute reference:Signed by Chairman

Officer Date rl
It, K,Sizczrtl

uate

rufcs/zc?3

O oq ; ;:"1 . z+ Li)ta /*-;f a*
Generic email address of Authority Telephone number

pa.,t\.\erh* ehve.U""- cL.5\LLr* o c,r.$ * u k Ci I f 3C, 4C,$ll 3
'Published web addiess

[t'*J\"i" hV er\.v^ - cVes\,t l-o . c,rc\. Ui<
ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not
both) a$ soon as possible after certification to your external auditor, but no later than 30
June 2023. Rerninder letters for late submission will incur a charge of f40 + VAT.
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Annual lnternal Audit Report 2022123

\\J F Afcr,.t c'{ -TLtTc r*r,

" utc
During the financial year ended 31 lt4arch 2023, this authority's al auciitor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2A22123 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

O. (For local councils only)
Trust funds {inclu charitable) * The councii met its responsibiliries as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other dsk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

qls lr"ry
Signature of person who
carried outthe internal audit ft,

A. Appropriate accounting records have been properly kept throughout the financial year,

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriatety accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of anangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reseryes were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H' Asset and investments registers were complete and accurate and properly maintainecl
9. Periodic bank acccunt reconciliations were properly carried out during the year.

J' Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. lf the authority certified itself as exempt from a limited assurance review in 2A21Q2, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a timited assurance
review of its 2021/22 AGAR tick "not covered)

!-. The authority published the required infornration on a website/webpage up to date at the time of
the internal audit in accordance witn the reievant legislation

M. ln the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations {during the 2A22-23 AGAR period,
were public rights in relation to the 2021-22 AGAR evidenced by a natice on the website and/or
authority approved minutes confirming fhe daies sef).

N. The authority has complied with the publication requirements for 2021/22 AGAR
fsee AGAR Page I Guidance Nofes.).

Date
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T\, Fr-rcu .\-l r L'b' Tc'utr ftn rn n rr ft ar s+t Cou UCIL.

Section 1 - Annual Governance Statemefi 2A2il23

We acknowledge as the members of:

This Annual Governance Statement was approved at a
meeting of the authority on:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 tt/arch 2023, that:

*For any statement to which the response is 'no', an explanation must be published

Signed by the Chairman and Clerk of the meeting where
approval was given:

Clerk

and recorded as minute reference:

cccl I z*" zLt Cii)

ku\,J" hlerku. -

prepared its accounting slaferrenfs in accordance
with the Accounts and Audit Regulations-

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made praper atangemenfs and accepted respansibility
for safeguarding the public money and resources in
its charge.

3. \l/e took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business 0r manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in daing sa.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the oppartunity to
inspect and ask quesllons about this authority's accaunts.

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage ihose
risks, including the introduction of internal controls andlor
external insurance cover where required.

considered and documented the financial and other tisks it
faces and dealt wilh them properly.

6. We mainiained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
cantrols and procedures, to give an objective view on whether
internal controls meet the needs of this smaller ailthority_

7. We iook appropriate action on all matters raised
in reports from internal and external audit.

responded ta matters brought to its attention by internal and
external audit,

B" We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

dtsciosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local counciis only) Trust funds including
charitabie. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
iinancial reporting and. if required, independent
exarnination or audit.

has met all of its responsibililies where as a body
corporate rT ls a soje managing trustee of a local trust
or trusts.

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.
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1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statemenis.
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3. Balances brcr-rght
faruiarC

CqC
?bta/ b*far?ees and r**erues af {fte beginning of tlie year
as recsrded in fh* #nanciaf ressrds. Vel*e musl *gree io
S*x f cfpr*uio#s y*er,

3. {+} Precept or Ratas and
Levies 4rc+ +ISY

Iofal amo*:'rf ofprecepf {or far trSBs r*fes and lerlesJ
recaived or r*rsiya$le in flie year. Exrlyde sfiy #ranf$
received

$. {+} Toial sther receipts

Itc 4-lq
Iofal rncame orrecerpfs as reeorded rh the caslriook iess
the precept ar rafeMeries received (tine 2). lnclude any
gr*nfs reeeiued.

ZI3(i
,{ i-) Staff costs

z+13
?bfal expendifure or pay.rer?ts made fo and on behalf
of al{ erlp/oyees. /ne/ude gross satrarles and nages,
emplaycrs N I cantributian s, er*ploy*rs penshn
confnbrtfions" graiaitles ard seyera*ee paymerrfs.

3" i-i Loan interesUeapital
repayffients

I*fal experdftre or psymsnfs af eapital ard inferesf
made during the year an fite aul;;aniff's Sorrowi*gs {if any}.

$. i-i Att other payments

z\ \cl ZJ'r*l
T*tal expenditure or peynr*ftls as recorded ir: fhe capfi-
&a** less slaf,ccsls {tine 4} ancl t*an inter*sf/capita!
r€p*Jffi?enfs (line 5).

7. i=) Ealances canled
forward

I

i 6r-5 6t'1'1
T*tal balances and rcseryss af fie end of fh€ year Mu$t
equal {1+2+3} - {4+5+S}.

L Total value cf cash and
shert ter,fi i*veciments

7hr: .rrrrr af ;+i! ::.ti::;-:it!:ll(j Ceprlsii ller:k .,;ci;i-.i.irif,.;. ..;.;r_
!l;:ltlirt;;s; at:,i/ ::it+ri i*rft ,,irye$lll lerris lefuJ .is .Ji a-i7 L4arc.i: -

Ta ur ith ba n k reea* c i I i atia x "

&. Total fixed assets plus
te*S t*rm inve$lrn*rlt3
and e*sets

I*e ualue af atl th* property tlr* ailthorrfy owos - if is rnade
up of eil ifs fxed assefs aftd lo*g lerm inyesfrer?fs 6s sf
31 Mar*h.

'ti3. T*tal borr*wi*gs Ihe oufsfarding eapitai bafe*ee es ea 31 h4ar*k *f all l*ans
from fir'rd p*rties {inc/uding Ft{/l$l.

tf a, Disalosure rrotc re Trust funds
{incl*ding charitahle)

The Cour:c{ as a body *arp*rate, act$ as eaJe lrusfee and
ls responslble for managing lrusl f*nds srcssef.B.

1'tb. Dlsclcstrre note re Trust funds

iin*iuding chariiai:lej
Ihe fgures in the accounfing sfafernenfs abBye ds ncf
includa a*y Trust ilensacfi*rls.

I tertify tiiat ior the ;:ear eneled 31 l"4arch 20t3 the A*counting
Statemei-iis !n tl:is A.riri*a! Gt:ver*:inc* anc{ Aici;rri itabilily
&eturn have heen $refiared on eithe!': receipls aui
payme*ts or inconie anci experiditur* hasis icilowing ihe
guirJ*nce in S*verna+ce a*d A,cc*r;niability fcr $iriiiiitr
Ar:th*rities * a Prsr*iitisners' Guide t+ Prcp*r" Fract;ces
and present fairiy the firianciat positior of tnis airthority.
Signed by Responsible Financial Officer before being

approval

I confirm that ttl*$e Ac*ounting Stat*ments were
approved by this ori this ciaie:aulhrrrrii:

lr.1 os lzozts
es reeorded i* minute rafereilc*;

$igned by Chairman of the rneeting lvh*re the
Accrlr-tttllne

cc>qlz* z+Ciii)

i-',a,r 1{ - aS - *zczts

Annuai Scvernance and Accouritai:ility Relurn ZAZ?|Z3 Form Z
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TIVERTON & TILSTONE FEARNALL PARISH COUNCIL
Variances and Explanations 22-23

Box l Variance:
The Parish Council's carry forward figure is increasing as the Parish Council has earmarked
funds for future projects; these include works to Smithy Green where planting and benches
have been proposed. There are on-going discussions with CW&C highways with regard to
speed reduction measures in the Parish. As these have been requested by the PC they will
be expected to make a financial contribution towards the implementation costs. Funds

have also been accumulated to pay for any election costs and for transferring the website to
a new provider.

Box 3 Variance:
The only grant this year has been the annual St Jude's churchyard moneys. However, bank
interest has increased and the figure does include compensation paid by NatWest after the
PC issued a complaint about service.

Box 4 Variance:
Staff costs look as if there has been a substantial increase. However, the21,/22 pay increase
for Clerks was not announced until April 22 and paid in ltAay 22. The 22123 Clerks pay

increase was announced at the end of October 22.

Box 6 Variance:
Expenditure has increased due to a recall of the defibrillators which required one to need a

new battery; one bench has had to be replaced due to age related wear and tear. lnsurance
renewal costs were also higher than expected and the PC has requested alternate quotes for
this years renewal

Carol Spencer, MBE

Clerk & RFO Tiverton & Tilstone Fearnall Parish Council
tu1ay 2023


