
Annual Governance and Accountability Return 2018119 Fart 2

To be completed only by Local councils, lnternal Drainage Boards

and other ,*ril*. auitrorities* where the higher of gross income

or gross expenditure was f25,000 or less, that meet the- qualifying

criteria, and that wish to ce*iiy themselves as exempt from a limited

assurance review

Guidance notes on completing Part 2 of the Annual Governance and

AccountabilitY Return 2g'18119

1. Every smatler authority in England where the higher of grosg inq?*.*jt-qrCIss expenditure was f25'000

or less must rorro*ing tn* *ni of each financial-year, cdrnpletg Pa{,2 of the Annual Governance and

Accountability Returiin accordance with Propei Pracfices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not

exceed tzs,ooo and that meet i-he'qurlfiying criteria as set out ii the certificate of Exemption are able

to declare tnemselrres exempt trorir senUiig the completed Annual Governance and Accountability

Return to the external auditor for a limited asiurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email

or by Post (not both); and

b) The l[nnual Governance and Accountabili$r Return {Part 2} whjgh is made up of:

. Annual lnternil gudit Report (page 4) to be tompleted by the authority's internal auditor.

. section 1 - Annual Governan"" 5trt6*ent (pag'e 5) to be cornpleted and approved by_the authority.

. Section 2 -Accounting Statements {page slto-ue complele_d 31d_approved by the authority-

NOTE: eutfroriiie" 
"u*iiying 

themselv'es as exernpt SHOULD NOT send the completed Annual

Governance and Accountability Return to the external auditor"

3. The authority must approve Section 1 Annual Governance Staternent before approving Section 2- 
nccounting $tatemenG and both rnust be approved and published on a website before 1 July 2019.

Publ lcation Requi rements
Smaller authorities must publish various documents on a public website as required by lhe Accounts and

Audit Regulation s 2015, the Local Audit {SmalterAuthorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

. Certificate of Exemption, Page 3

' Annual lnternalAudit Report 2018/19, page 4
. Section I -Annual Governance Statement 2018/19, page 5
. Section 2 - Accounting Statements 2018119, page 6
. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may howeveq request a limited assurance review- ln these circumstances the authority
should not certify itself as exempt, and not eomplete the Certificate of Exernption, but complete Part 3
of the Annual Governance and Accountabllity Retum 2fi18119 and retum it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be 8200 +\rAtr

The Annual Govemance and Accountability Retum mnstitutes the annual refurn refened to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemal audhor' have the same meaning as the words 'local auditor in tre Accounts and Audit Regulations 2015.

*for a complete iisf of bodies that may be smaller authorities refer ta schedule 2 to the Lacal Audit and AccauntabititY Act 2014-

Annual Governance and Accountability Return 2A1U19 Part 2
Local Councils. lnternal Drainaoe Boards and other SmallerAuthorities
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Guidance notes on completing part 2 of the Annual Governance and

Accountability Return 2018t19, Sections 1 and 2

. An authority that wishes to declare itself exempt fnorn ttre requirement for a linrited assurance review

rnust do so at a meeting of the authority after 31 March 2019. tt should not submit its Annual Govemance

and Accountability Return to the external auditor. However, as part of a more proportionate regime' the

authority must comply with the requirements of the Transparency code for srnaller Authorities'

. The authority rnust comply with Proper Practices in 
-completing 

sections 1 and 2 of this Annual

Governance and Accountability Return and the certlficate of Exernption- Proper Practices are found in

the practitianers,Guid€ which is updated from tirne to tirne and contains everything needed to prepare

successfully for the financial year-end'

. The authority shauld receive and note the annual internal audit report if possible prior to approving the

annualgovernancestatementandbeforeapprovingtheaccounts.
, Make sure that the Annual Governance and Accountability Return is complete {i.e. no empty highlighted

boxes), and is propertry signed and dated. Avoid making amendments"to- the completed annual return'

Any arnendments muit be approved by the authority and properly initialled'

. Use the checklist provided below ta review the Annual Governance and Accountability Return for

completeness at *re rneeting at which it is signed off'

. you shotrld inform your external auditor about any ehange of Clerk, Responsible Financial

officer or Ghairrnan, and provide relevant ernail addresses and telephone numbers'

. lt is recommended that the authority has numerical and narrative explanations for significant variances

in the accounting statenrents on p"g* s, should a question be raised by a member of the public' There

is guidance prouid*d in the Practitianers'Guide" that may assist'

. Make sure that the accounting statements add up and the balance carried fonrrrard from the previous

year (Box Z of Z1ffi)equals the balance broughtforward in the current year (Box 1 of 2019)'

. The Responsible Financial offtcer (RFO), on behalf o{ the authority, must set the commenmment date

for the exercise of public rights. From the comrnencement date for a single period of 30 consecutive

working days, the approved accounts and accounting records can be inspected- Whatever period the

RFo sets must include a common inspection period - during which the accounts and accounting records

of all smaller authorities must be available for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit

Regulations 2015, including the period for the exercise of public rights and the name and address

of the external auditor before 1 July 2019-

" Govemance and Accaun for.smatler Authorities in Engtand - a Practitioners' Guide to Proper Practices,
can be downloaded from www-nalc.gov.uk orkom wunn'ada'org;uk

Annual Governance and Accountability Retum 2$1il 19 Part 2
Local Councils. Intemal Drainaoe Boards and other SmallerAuthorities

Have allhighlighted boxes been cornpleted?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been c nnpleted by the intemal auditor and

explanations provided?

For any statement to which the response is 'no', is an explanation available should

a question be raised by a local elector and/or an interested party?

Has the authority's approval of the accounting statements been confirmed by the
signature of the Chairman of the approval meeting?

ls an explanation of significant variations frorn last year to this year available,
shoutd a question be raised by a local elector and/or an interested party?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/cr an interested parfy?

Trust funds - have all disclosures been nrade if the authority as a body corporate
is a sole managing trustee? {Locat Councils only}
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Gertificate of Exemption - AGAR 2018119 Palt2
To be completed by smaller authorities where the higher of gross income or gross

expenditure did noi 
"*""ed 

f25,000 in the year of account ended 31 March 2A19,

and that wish to certify themselves as exempt from a limited assurance review

under Section g of the Local Audit (Smaller Authorities) Regulations 2415

There is no requirement to have a limited assurance review or to submit an Annual Govemance and Accountability

Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the

authorig afrer 31 March 201g and a carnpleted Certificate of Exernption is subrnittred notising the extemal auditor'

--fiv 
EA-T* r* *--lrt-r *ia1.rg €eA(}''\ A uu fn A,stl Cot *ct L

certifies that during the financiat year 2818119, the higher of the authorifils gross incorne for ihe year or gross

annual expenditure, for the year did not exceed f25,000

tr+, 39L - BB

€=,982"83
There are certain circurnstances in which an authority will be unable to certify itself as exempt, so that a limited

assurance review will still be required. lf an authority is trnable to confirm the statements below then it

cannot certify itself as exempt and it must surbrnit the completed Annual Governance and Accountability Return

part 3 to the external auditcr to undertake a limited assurance review for which a fee of t200 +VAT will be payable-

By signing this certificate of Exemption you are confirrning that:

. The authority has been in existence since before lstApril 2015

. In relation tsthe preceding financial year {2A17/18}, the external auditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
* made a statutory reccrnmendation to the authori$, relating to the authori$ or any entity connected with it

. issued an advisory notice under paragraph 1i1i of Schedule I to the Audit and Accountability Act 2014

{"the Act"), and has not withdrawn the notice
. cornrnenced judicial review proceedings under section 31(1) of the Act
. made an application under section Zgit ) of the Act for a declaration that an itern of account is unlarrful,

and the appiication has not been withdrawn nor has the caurt refused to make the declaration
. The court has not dectrared an itenn of account unlawful atler a person made an appeal under

section 28(3) of theAct.

lf you are abtre to confirm that the above staternents apply and that the authority neither received gross income,

nor incurred gross expenditure, exceeding 825,000, then the Certificate of Exemption can be signed and a copy

subrnitted to the externalauditor either by email or by post {not both}-

The Annual lnternalAudit Report, Annual Governance Statement, AnnualAccounting Statements, an analysis of

variances and the bank reconciliation plus the inforrnation required by Regulation 15 {2}, Accounts and Audit

Regulations 201F including the period for the exercise af public rights still need to be fully cornpleted and, along

witt a copy of this certificate, published on a public website* before 1 July 2019. By signing this certificate you

are also confirrning that you are aware of this requirement-

Annual grcss income for the authority 2A18119'-

Annual gross expenditure for the authority 2O18119:

$igned by the Financial

Signed by

Email

Date

I + /os f ac* i'1
Date

l+ l "{ lem {1
Telephone number

o 1-13C (+osll3
q1lu\ an .[ E\,u e r\Lr,*cLqqLt, r*e.- - c]n1, u k-
nPublished web address \

r,tiLrltrJ . huettr 
^ - d*t\n.f-L. c.,cqo.u\<

ONLY this Certificate of Exemption should He returned EITHER by email OR by post {not both}

as soon as possible after certification to your external auditor.

Annuat Gevemance andAeountability Reium 2018119 Pat'"Z'Locatr 
Ccuncils- lntemal Drainaoe Boalds and other SmallerAuthorities
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Annual lnternal Audit Report 2A1U19

-K, ER.te:s q]usl?roa ftn (NA r-r- Fnas+l Cerrilci L-
This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of cornpliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2A1g-

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage" On the basis of the findings in the areas examined, the internal audit

conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectivel were being achieved throughout the financial year to a standard adequate to rneet the

needs of this authoritY.

l. npprop*ate accot"lnting records have been properly kept thrcr:ghout the financial year.

& Thi- *tdrity complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for'

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these.

Dt Tl* pr.*pt "... irement resulted frorn an adequate budgetary process; progress against

the budget was regularly monilored; and reserves were apprapriate"

E. ExpecteO income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all pefu cash expenditure was

approved and VAT appropriately accounted fg. L/
C. Sataries to ernployees and aflowances io members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly apptied'

H. Asset and investrnents registers were complete and accurate and pigPery rngtntallg$

L Periodic and year-end bank account reconciliations were properly carried out.

Accounting staternents prepared during the year were prepared on the conect accounting basis

{receipts Jnd payments or ineome and expenditure}, agreed to the cash boak, supported by an

adequate audit trait from underlying records and where appropriate debtors and creditors were
properlv recorded.

J.

lF the authority certified itself as exempt from a limited assurance review in 2A17118, it met the

exemption criteria and correctly declared itself exempt. ("Nat Covered" should anly be ticked

where the authority had a timited assurance review of its 2017/18 AGAR)

K.

L. During surnrner 2018 this authority has correctly provided the proper oppo(unity for

the exercise of public rights in accordance with the requirernents of the Accounts and

Audit Regulafions.
,/

M. (For lccal councils onlY)
Trust {unds (including charitable) - The council rnet its responsibilities as a trustee"

For any other risk areas identified by tlrls authority adequate controls existed $ist any other risk areas on separate sheets if needed)-

Date(s) intemal audit undertaken

0P os wtq
Signature of person who
carried outthe internal audit

Name of person who carried aut the internal audit

P6ct w, HuAsT-

?cr<A Date
qlrl *,qilwl+luKb

-lf the response is 'no' please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed).

**Note: lf the response is 'not covered' please state when the most recent intemal audit work was done in this area and when it is

next planned, or, if coverage is not required, the annual intemal audit report must explain why not {add separate sheets if needed)'

Annual Governance and Accountability Return 2018119 Part 2

Local Councils. lnternal Drainaoe Boards and other Smaller Authorities
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Section 1 - Annual Governance Staternent 2018/19

We acknowledge as the members of:

aftEfie\r q [-sTcN\€ Fr.ARuAu*- PnarS+t Cc.ucl L
our responsibility for ensuring that there is a sound system of internal control, including arrangernents for
the preparation of the Accounting Statements. We confirrn, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2019, that:

1, We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its aecounting staternents in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate systern of intemal control
including measures designed to prevent and detect fraud

and carruption and reviewed it* effectiveness.

made proper anafigements and accepted responsibility
for safeguarding the public money and resources in
ifs cherge,

3. We took all reasonable steps to assure ourselves
that there are no matters of acfual or potenlial

non-compliance with laws, regulations and Proper
Practices that could have a significant financial efect
on the ability of this authori$ tn conduct its
business or rnanage its finances.

V

has anty done what it has the legal power ta do and has
camplied with Proper Practices in doing sa.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requlrements of the Accounts and Audit Regulations.

during the year gave all persons r''nferesled lhe oppoftunity ta
inspecf aod ask q&esfrofis abad this authority's accounfs.

5. \ /e canied out an assessment af the risks facing this
authority and took appropriaie steps to manage those
risks, including the introduction of internal controls andlor
external insurance cover where required.

eonsidered and documefited the tinanciat and otherr?sks it
faces and dealt with them properly-

6. We maintained throughout the year an adequate and
effective systern of internal audit ef the accounting
records and control systems"

arranEed far a competent persan, independent af the financial
cantrals and procedures" ta give an abjective view on whether
internal cantrals meet the needs of lhrs smaller authorrty.

7. We took appropriate action on all rnatters raised
in reports from intemal and extemal audit-

responded to rnatters braught ta its atlention by intemal and
ertemal audit.

8. We considered whether any liiigation, liabitities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have inciuded them
in ihe accounting staternefits.

disclased everything it should have about its business acltVify
duing the year including events taking place after the year
end if relevant-

9, (For local eouncils only) Trust funds including
charitable" In our capacity as the sole managing
trustee lve discharged our accountability
respansibilities for the fund(slassets, including
financial reporting and, if reguired, fndependent
examination or audit,

has met all af its responsibil{ties where as a bady
corporate i{ is a sore managing trustee a{ a local trust
or lrusfs-

"For any statement to which the response is 'no', an

This Annual Governance Statement was appraved at a
meeting of the authority on: 

1

t+ /o. lzrrl'1
and reeorded as minute reference:

ia ir ltrt .z-c)

explanation should be published

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

CIerk

Annual Governance and Accountability Return 201il19 Part2
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Section 2 - Accounting Statements 2018/19 for

*Tvgr.ToCI 
Q -[iutl-cN]g fen RNr ALL Pnars+t Cor*ci,--

Total balances and reserves at the beginning af the year
as recarded in the financial recards- Value must agree to
Box 7 of previaus year.

Totat amaunt of precept (ar far lDBs rates and levies)
received ar receivable in the year" Exclude any grants
received-

3. (+i Total other receipts Tatal income or receipls as recorded in the cashbaok /ess
the precept or rates/levies received (line 2)- lnclude any
grants received.

Total expe*diture or payments made to and an behalf of
all employees" lnclude salanes and wages, PAYE and Nl
{employees and emplayersJ, pension cantributians and
employment expenaes.

4. (-) Staff costs

Tbtal expenditwre or payments of capital and interest
made during the year on the autharity's borrowings (if any).

6. (-) All other payments Tatal expenditure or payments as recorded in the cash-
book Jess sfaff cosfs {tine 4} and loan interest/capital

Total balanees ard resenres af fhe end af the year. Musl
equal (1+2+3) - {4+5+6).

8. Total value sf cash and
short tern'l investrnents +3s3 ttB t-l

The sum af all current and deposit bank accounts, cash
holdings and shart turm investments held as at 31 March *
Io agree with bank reconciliation.

9. Total ftxed assets plus
long term investmenls
and assets

c! , u'11 ?o,ffi,r
The value of all the property the authoity owns - it is made
up af all its fxed assels and long term investmenfs as a{
31 March.

10. Total bonowings The autstanding capital balaftce as at 31 March af all loans
from third parlies {including PWLB}.

11. {For Local Councils Only} Disclosure note
re Trust funds (including charitable)

The Csuncil as a bady carparate acfs as sole trustee for
and is responsible for manaqinq Trust funds orassefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountabitity
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Srnaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority,

Signed by Responsible Financial Officer before being
presented to for approval

Date ,+ let ]zc,l.1

I confirm that these Accounting Staternents were
approved by this authority on this date:

tq jus /ao i?
as recorded in minute refelence;

ci\ ll.1 "ZC:,
Signed by C
Accounting

the meeting the
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